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locynapeTiennoe 0r/oRe THOE 00PA30BATEILHOE YUPERKICHIE
CPLIHETO NPUPECCHORAILHOrO ODPA3OBIHAA
«Vupmane (rexsmkyns ) Oaumnuiickoro peaepeay

IMPUKAS

27.12.2011r. Ne 317

O nopszke 06pabOTKH # 3AILHTH HEPCOBANLHBIX JAHHKX B YunHie

Ha ocnosastiny 3arona Ne 152-03 o7 27.07.2006 1. «O nepeonaibibiX JaHiBIX», ©
HEABK OPrany3atng pator 1o codnroeHiio TpedoBaHni 38KOHOIATE/ILCTRA B chepe
JAMMTHL HEPCOHATBHBIX ANHHBIX

IMTPUKA3LIBAID:

1. Yiwepanrs «llojomenne o 3aupire, XpadeHnn, odpaboTke U nepeiave
MEPCOHATHHLIX JaHHLIN PadOTHIKOR IOCYIAPCTREHHONO BIOKETHOrO 06pasoBaTEALHOrO
NVUPEATICHMA CPCFCTO TPOSCCCHONANBHONO oDpazoBaims «Y 4rimue (TEXHUKY M)
Oummnsitckoro pesepsay | Hpuioxenne 1) 4 «NTONOKSHHE O 3alITe, XPAHCHUH,
00paboTKE 1 NEpeIane NePCORAlbIbIX FHEBIX 00YUAIOUIMNXCH FOCY AAPCTBCHHOTO
DHOAKCTHOTO 0OPAIOBRATEITLHONO YUPEKACHIS CPEAHCTO NPOdECCHOHATLHOTO
obpasopanmt «Yaume (texioncyy ) Oaumnuiickoro pescpsa»  (Ipuaoxenuc 2).

2. BOo3)omuTs OTBETCTREHHOCTD 31 OPFaHM3AIMI) TEXHUUCCKOH SaHTE ICPCOHANBHBIX
Aaunbix 8 Yawnme ¢ 01.01.2012 . wa Yupsa JLH., samecturens anpextopa no YBP.
3, Hasnauwrs Yupes JLW. savectwiens aupextopa no VBP oteercraennoii 3a
TEXHHYECKOE aAMUIHCTPHPOBAHNC OPIAHHNLMI 3AIMTH ICPCOHAILHEIX JAHHbIX,

4. KOHTpOIb 38 HCNOTHSHIEM NPHKA3R OCTABIBIO 3a OB,

Jperiop) 4 A ToaCHER
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[Tonoweane

o salTe. XpaHeHny, 0dpaloTke it nepenaye NEPCOHAILHALX TaHHBIX YHAIXCH, CTYACHTOR
FOCYAQPCTECHHONO OIDKSTHOIO 0OPasOBATEALHOID YHPERICHHA cpeiHero
NPOPECCHOHUIBHOTO OOpasoBaditd «Y TiIHIe (rexuuxynm) OnaMImitcxoro pesepaan

Hacrosiee Honomenne paapaborano 1a ocHosannn KoHCTHTYURH Poceniexkoft Penepanmm.
deaepaibroro sakona o1 19.12.2005 Nol60-3 «O paraduxawis Konsenun Cosera Espotin
0 3auTe GIIMNCCKHN JHIL TpH ARTOMATHANPORAHHON 00paboTKe NIEPCORANBHBIX AATHRIND.
Peaepaibioro saxoma ot 27.07.2006 Nal52-93 «O nepconaisisiX TaHHRXY, Pe/lepanbHore
qaxona ot 27.07.2006 Ne149-03 «O6 nrdopnaiii, AHHGOPMALTHONHLIX TEXHANOTHIN no
JWMTC HHPOPMAITIINS M (TOCTAHOBJICHNS [pasrrensersn Poccuiickoil @eepanii 0T
17.11.2007 Mo 781 "O6 yreepxacHis |lonosenns 06 ofecrneucnii GeonacnocTH
ePCOHATKHKIX AAHIEIX HPI HX 00paloTKe B HHPOPNAIHOHILIX CHCTEMEX [IEPCOHR/IHHBIX
JAHHIAXE © HEILI0 O0CCHCHEHNS VRAKEHHA NPAB H OCHOBHBIX cB00O/1 KaKa0T0 00y YAIoICT OCH
11pi 06paBoTKE Cro NCPCOHAINTLIX JANHEIX, B TOM WHCIE JAUTITH NP8 Ha
HENPAKOCHOBCHHOC Tk HACTHOM AMIHH, AHUHYIO W cemelnyio Taiiay.

1. OG1He nOJOKECHHA

1.1, lepeosansunie AaNHEC YIAUMXCE, CTYICHTOB - CBEICHIA 0 (paxTax, COOBITHAX H
ODCTORTEALCTRAX JKNFHK OOVHAIOWIETOCE, NO3BONAIOUNC uaeHTHOHIIPOBATE €ro JIHHHOCT,
HEOGXOMMBIE ATMHHECTPALIMN TOCYIAPCTREHIOTD HIOLKETHOTO ofpa3oBareIbHor0
YUPCAKCHHS CPLIHCTO HPOPECCHOHATBHOTO obpazoBaums « Y TraHIe (TEXHHKYM)
OaumiHiicKoro pesepeay (lanee — WIMHHUCTpanns Vyuanmm) b CBA3H ¢ OTHOMWCHEAMN
OOYYEHHA H BOCNHTAINA O0YYAIOMEIOCA # KACAIOIACCS Y HALUMXCH, CTYACHTOB.

1.2, K nepeonaibibin SAHREM VIALXCH, CTY/ICHTOB OTHOCHTCH:

- cenenia. CONSPRATMECH B CBHACTRILCTBE O POIKACHHH, TACTIOPTE HiH HHOM JOKYMCHTE,
)'.'.IOCI'OBCPJUOLIIOM AMHHOCTYL,

- HHOOPMALBIR, COACPRALIANCR B JIHIHOM Aefie OOYHAIOUIETOCK:

~ HHOOPMAIIA, COACPKAEACH B JIHIHOM AEIC 00YHAIOIIETOCS, THIIEHHOTO PO/IMTETRCKOIO
NONEHEHIA!

- CREJICHHNA, COACPIRALIACCH B AOKYMCHTAX BOMHCKOTO y4eTa (IIpH HX HATHINH )

- e GoOpMAIHR 00 NCTIZBACMOCTHL

= HHPOPMAIDIS O COTTOSHNI HIOPURLA;

- AOKYMEHT O MCCTC NPOMHBAITHAL

- HHbIC CREICHNH, HEDDXOANMBIE U12 ONPEACICHIR OTHOLEHNT ofyuenus ¥ BOCHHTAHUS.

1.3, AAMHHHCTPAIS YUHIHIIA MOACT NOAYUHTD 0T CaMOro HECOBEPIICHHONSTHETO YUAILIMXCH,
CTY/ICHTOB AAHHKIE O
- (hasMIITH, HMEHA. OTHCCTHE, AT POATICHHN, MECTE MHTCILCTRA 00V HAIOIICTOTCH,

- haAMIITEH. HMEHIE, OTHECTRE POIMTENEH (3AKOHNKIX npeacTaBHTenCH ) 00y URIOHIENOCH,

1.4, Minee nepeoiwinnue AGHHKC YHAUIXCR, CTVACHTOR, neodxXomnmeie B CBAN C
OTHOLC AV 06)““:!“1!! W BOCIITANEA, WIMHERCD pwma MOKET l’l()ll}"llﬂ'h TOALKO C
[TRCHMEHIOrO COTIACKS OTHOO W3 poisTesei (SAKOHHOIO npencrapirens). K TakuM JanHbM
OTHOCKTCA JUKYMEH I, CONCPHAINE CHEICHIA, HEOGXQAUNMNE jutd PCIOCTARTCHEH



YHAUICMYCS, CTYACHTY rapakTiil i xoMIeHCAIMH, VCTaHOBICHHEIX JeliCTBYIOMHM
3AKOHOAATCILCTBOM:

- IOKYMCHTHI O COCTAREe CeMhH;

= ACKYMEHTRI O COCTOSHHN 320POBLA (CReJEHHA 00 HHBATHAHOCTH, 0 HAIHYMI XPOHNUCCKHX
3abonepanuii n 1. m.);

= AOKYMCHTBI, IOATECPARIAIOLIAC HPABO Ha JONOTHHTCILHBIE TAPAHTHH H KOMIEHCANH 10
OlPEAC/ICHABLIM OCHOBAHIEAM, [IPEAYCMOTPEIHEIM JAKOHOAATENLCTROM ( pOIHTENH-HHBLTH/E),
HENOJIHAA CENbA, peORHOK-CHPOTA M T, 11},

L.5. B eayyanx, Korna aMEHHCTPALHA YUHIHINA MOKET MOMYTHTE HEODXOANMLIE
NEPCOHATHLHRIC JAHHKE HECOBEPUIEHHOTETHETO YUAMErOCH, CTYACHTA TONLKO Y TPETHEIO JIHIA,
OHA J0MKHA YBEAOMNHTE O ITOM OIHOrO 13 poanTeneit (3akonnoro NPCACTABHYIC/AR) Japatee, U
HOAYHHTE OT HErO MHCEMCHHOE COTIacHe,

1.6. AnMuHHCTPAUMS Y9WIMIA 0053aHa COOBUIATS OIHOMY H3 PORHTENCI (3aKoHEOMY
NPEACTARHTENO) O LeISX, CHOCO0ax H HCTOUNHKAX 0AYICHHS TEPCOHATLHBIX ZAHHEIX, 8 TAXKe
O XapaKkTepe NOLICHKINX MOTYYEHHIO NCPCOHATLHBIX ARHHBIX H BOIMONHMX TTOCTeACTRHEX
OTKa3a OAHOTO H3 poanTeneH (2AKOHHOTO NMPEICTARMTENS ) AETH MHCLMEHHOS COTTacHe 1A HX
nonyyenue,

1.7. Tlepconansasie tanmbie Y HNIEXCE, CTYACHTOB ABIRIOTCK xoH(pHACHIBAILHON
niGopMatieli B He MOTYT ObITh HCHOREIOBAHK! AMMEHECTPAIHER WIN TEOOBIM HITHM JTHLOM B
JIMYHBIX LENAX.

1.8. Tlpy onpeaeenin 00beMa H CONEPKAHNA NIEPCOHATLHEX NAHHbIX YVUALIHXCA, CTYACHTOR
AIMHHHCTPANHA pyKoBojicTByeTca Koncrutynmeit Poccuiickol ®enepammn, derepansssmm
32KOHAMN ¥ HacTosmM Tlonosxennen,

2. Xpanenue, oGpafoTra 1 NCPeaata DEPCOHATBHBIX JAHHBIX YHALMXCA, CTYIRHTOR

2.1. ObpaboTxa NepCOBATLHBIX JAHHNX YUAUHXCS, CTYIHTOR OCYIICCTRISLTCA JUIA
obecrieqeH s COBMmOCHHS 3aKOHOB W HHLIX HOPMATHBHBIX NPABOBBIX AKTOB B HETSX
BOCIHTAKMS H OBYUCHNIA VHAUINXCA, CTYICHTOB, ODECIICHRHIA €10 TUMHOMH He30nacHocT,
KOHTPOJIZ Ka4eCTBA 0OPA30RAHMNS, IIONEIORSHAS TLIOTANM, TIPETYCMOTPEHHEIMMN
3AKOHOTATENECTBOM Poccriieroll Deaeparminn i NOXAILHLIMY AKTAMH RAMMHHCTPAILHN,

2:2. Tlpaso f0cTyna k NEPCOHANBHEM AUHHBIM 00YYAIONIEN0CH HMEIOT:

= anpextop Yuninma;

- CeKpeTaps Y4Yunuma;

- rnasaeifl Gyxramrep Vanmmg,

- JanecTHTENH JipekTopa no YBP, no VCP, 2an. MeronxaGrueronm.

= K/TACCHLIE PYKOBOAWTETH (TOJIBRO K NEPCOHAUTLELIM TaTHBIM Yaaugrxcs, CIVACHTOB CBOCTO
Kaacca, rpynnsi);

= YUNTCRA-TIPCAME THHKK,

~TpeHepa

2.3. Jlupextop YUmIRINa OCYIUCCTBARST NPHEM YYaIIHXCS, CTVACHTOR B Yumnwumie.
JinpexTop 05pasoBaTeaEHOre YHPeKIEHNS MOKeT nepeianaTs NepCOHAIRHEIC TaHLIE
OOYHAIOMIETOCK TPETHAN JIHILAM, TOMLKO €C/IH 3T0 REOBNOMING B LEAAX NPCAYTPeAICHNA
YTPO3BI KHINH H 3AOPOBEA O0YHAIOWICTOCH, & TAKIKE B CAYYARX, YCTAHOBIEHHBIX denepaibubMu
3aKOHAMN.

2.4. Cexperaps:

= IIPHHMMACT HITH OPOPMISET BHOBH IMYHOE A0 YHAIKXCS, CTYACHTOB H BHOCHT B HEro
HeoOXOAHMEIE JaRHEIC;

2.5. [nasrsti Gyxrajirep umeer npaso JOCTYNA ¥ MEPCOHATHHEM AAHHEIM YIaNHXCR,
CTYACHTOR B Cayyae, KOI/Aa HCNOIHERRE HM CBOMX TPYAODEIX oGa3aHHocTell MK TPYAOBEIX
ODR3AHNOCTelH PaGOTHHKOB GyXIATTepHH N0 OTHOLICHAK) K ollyqaromemyes (npefoctapnenne



/

ABTOT, YCTAHORIEHHSIX 3JaKOHOJATENLCTBOM ) 3aBHCHT OT 3HAHHS NEPCOHAABHBIX JaHHBIX
oOyuarmerocs,

2.6. lNpw nepenave NEpCORATLHEIX JAHHEIX YUAIUXCS, CTYASHTOB JMPEKTOP, CeKpeTaps,
rnasHb Oyxrantep, saMecTHTeH MiperTopa no VBP, no VCP, kaaccrsie pykosomren, |
Yuunuma obazans;

- (IPEAYIPEIHTS JIHL, NOAYHAOUIHX J4HHYIO HEGOPMAIHIO, O TOM, YT0 3TH JAHHKIC MOTYT ORTL
HCHONB30BAHbI ML B HEARX, /14 KOTOPBIX OHH cooDIen;

- NOTPEBOBATH OT ITHX JIHIL MHCEMEHHO NOJTBEPKACHHE CODTIOAEHRA ITOIG YCNORUN,

27. Wnnie npara, ofsmannocTy, geficTRUs paboTHHKOS, B TPYI0BEIE 0BAAHHOCTH KOTOPEIX
Bx0HT 06paioTka NePCOHANbHBLIX JAHNLIX OOYHAIONICTOCH, OTIPSACIAFOTCA TPYA0BEIMH
AOrOBOPAMYM 1 AQEAHOCTHEME HHCTPYKIIHAMH,

3, O6a3annocT! pabOTHHKOR AAMHEHCTPALEH Y YHITHIA, HMEIOIMX JOCTYI K NepPCOHANEHEM
JQHHBIM YHAUTHXCS, CTYACHTOR.

3.1. PaSoruuxn anMurncTpaly, HMEIONNE 0CTYT K CPCOHATBHBIM AANHLM YIALIXCA,
CTYACHTOB, 00x3aHL:

- HE PasrIaiiaTh NEPCOHAIRHAIC NAHHBIC YHAEXCE, CTYAEATOB TPETLel CTOPOHE G2l X
MHCHMEHHOTO COrTIAcHA, He PAIrNAiTh NEePCOHATLHER TARHBIE HECOBCPIICHHONISTHHX
YHAUIMXCR, CTYICHTOR TPeThel CTOPOHE 6¢3 NHCHMENHOMN) COTNIACHR OIHOTO B3 poarTeTel
(38XOHHOTO MPCACTABHTENR), XPOME CIIYHACH, KOTIA B COOTBETCTRHM ¢ (HeAepathHILIMH 3AK0HAMH
TAKOrO Cornacus He Tpedyercs;

* HCMOUIL30BATDL NEPCOHANBHBIC ARRHBIC YSAIMXCA, CTYACHTOB, NOTYIEHHBIC TOABKO OT HEIO
TUHMHO KM € IICBMEHROTO COMTIRCHS OHOIO K3 PO TEIEH (3aK0HHOO MPeACTABHTENS );

- OBCCTICUNTS 3aUMTY NEPCOHATBHBIX AZHHBIX YUIIAXCA, CTYACHTOB OT HX HENPaBOMEPHOIO
HCIONB30BABHS HIH YTPATH, B NOPRIKE, YCTAHOBJIEHHOM 3aK0HOAaTertbeTBOM Poccriickoit
Denepannu;

- cobaroars TpeSoranne KOHHICHIMATHHOCTH IEPCOHATRHEIX JASHHRIX YYaIHXCH,
CTYACHTOR;

- OTPAHNIHBATE NCPCOHATBHBR AAHHBIC O0YHAIOMCIOCK IPH NEPEAALE YITOIHOMOHCHHBIN
PADOTHHKEM (IPABOOXPAHMTC/IBHBIX ODTAHOB HIH TOILKO TOH HHpOpMaAIHEN, KOTOPUA
HEOOX0IMA 1% BRNOMHEHUA YKA3AHHBIMH THIAMH X (QYRKIHT;

- 3aNpamMBaTh HEGOPMAIHIO O COCTONHEH 3AOPORBS CTYEHTOB Y HUX JTHYHO, 4 ¥
HECORCPINCHAONCTHHX YHAIIHXCH, TOABKO Y HX POAHTENeH (3AKOHHBIX NpeJcTaRuTeneii);

- ODECIIEHHTS YUAIIHMCS, CTYAEHTAM HAH OJTHOMY W3 €10 poTenc (3aKoNHoMY
NPEACTABMTENO) CROGOINEIT JOCTVI K HEPCOHANBHEM JAHILIM YHSIICTOCA, CTYACHTA, BKAIOYAR
NpaBe Ha nosyscHue KomuH moGofl sanucy, coaepaaicH ero NepeoHIbHbIC TaHNBIR;

3.2, Jluua, mMeiomie J0CTYN K NEPCOHANLHEN AHHEM 00YarOmerocs, He BIpase:

= MOJIY44Th ¥ 00paGaThBaTE NEPCORATBEEIR JAHHEIE YYALIMXCE, CTYAEHTOR O €r0 PeTHTHOAHKIX
H HHBIX YOSHUICHHSX, ceMeHHONH H mivmol wHiHu:

« IPENOCTARINTH MePCOHATEHEE JaHHbIE YIAUIHXCSH, CTYACHTOB 8 KOMMCPYCCKHX HEtX.

3.3, llpn npHeaATHI pemcHni, 3aTparMBAIONLIX HHTEPECH! YHAINXCA, CTYIACHTOR,
IMHHHCTPAIHE Y YURTHUIA 3aNpPeLaeTcs OCHOBLIBATLCE Ha NEPCOHANLHEIX J8HHbIX.
TOTYSEHHBIX HCKIIOUHTENRHO B PE3Y/ILTATE HX aBTOMarHIHPOBAKHOI oOpaboTkn ik
IMCKTPOHHOID NOAYVUSHHA.

4. Tlpana 1 OBMAHHOCTI YUALIAXCH, CTYACHTOB. POARTCIA (3AaKOHHOIO MPCACTABHTENR )



4.1, B nenix obecrieyenns 1allTh NEPCOHANLHBIX JAHHLIX, XPARHALAXCS ¥ AAMHHHCTPAIIHE
Vuuanma, yUamueica, CTYAEHT, POIHTENS (3aKOHHBIH NPEACTABNTENE) HMEIOT NPABo Ha:

- tpeboBanne 06 HCRMOUSHNH M HCITPARISHHH HEBEPHEIX MW HEMOMHLIX MePCOHATLHLIX
JAHHELX, & TAKKS JAKHAIX, 0DpaboTAHNLIX ¢ HapyIenHem TpefoBaniil 3aK0HOATILCTSA.

- Tpebosanne 00 HIBEILEHUN AUMUHUCTPAUMCH VI BeexX Il KOTOPIM paHee Orinn
COODUICHLI HEBEPHBIE HIH HENOIARIE IEPCOHMIBHEIC TAHHEIE YUAHXCH, CTYACHTOR, 000 BCeX
MPOM3BCACHHBIX B HHX HCKTIOYEHHAX, HCNIPREJCHHAX HIH A0N0IHEHEAX;

- 00KAI0BaHEE B CY.O MOOKIX HENPABOMEPHBIX NEHCTRMIE 1 GeanelicTRAS AMIRHCTPALIHA
Yywnuia npn o6paGoTre w 3aUIHTE NEPCOHANLHEIX JAKHBIX YVNAITHXCA, CTYAEHTOR;

- Boamelenne yOLTKOB H3UIH KOMIIGHCAIHIO MOPAILHOTO Bpeaa B CyachHOM NOPAIKS.

5. XpaHeHHE NepCoNantHEIX JAHHEIX YYAIUXCE, CTYICHTOR.

Homknsl Xpanutbes B ociidie Ha SyMaKHEIX HOCHTE/IAX H HA AMEKTPOHHEIX HOCHTEAX ¢
OrPAHHYEHHBIM JLOCTYTIOM:

- IOKYMEHTS! [IOCTYIMBUINE OT CTYASHTOB THTIIO,

- MOKYMEHTBI, HOCTYNMBIIHE OT POANTCR (3AKOHHOTO PEACTABHIEIR);

- CBCACHHUR 00 YHAUIMXCH, CTYASHTOR, NOCTYIHELWHAS OT TPETBHX JIHIL.

- CBEACHHA O HCCOBCPINCHHOIETHHX YHANIHXCA, NOCTYIHBIIHE OT TPETRHX [THIL ¢ MHCHMERHOIO
COMJIACHR POAMTER (3AKOHHOTO NPEJICTARMTEIA);

- WHas MHGOPMAaNHR, KOTOPas KacaeTed OTHOMICHHA oDYHCHNS W BOCTINTAHNA VYANMXCS,
CTYACHTOR.

6. OTBETCTBENHOCTL AAMMHHCTPAUNN Y VHIIHILE I e€ COTPYIHHKOB

32UMTA NPAB YUALTHXCH, CTYAEHTOR, YCTAHOBICHHBIX 3aKOHOAATELCTROM Poccuitckoil
Pesepaunu 1 nacTormnm [TosokenHem, OCYNICCTBAACTCK CYAOM B UEIHX IPECEUCHNS
HEMPEBOMEPHOrD HCMONLIOBAHKSE NEPCORANBHKIX AAHHBIX VYAIIWXCH, CTVIEHTOR,
BOCCTRHOBJIEHUS HAPYTHCHHRIX [IPAB H BOIMELICHUS NPHUNHEHHOIO yiepha, B ToM wneae
MOPAILHOID BPea.

Jlina, BHHOBHBIC B HAPYLICHNK HOPM, PETYTHPYIOLIAX OTY4eHKe, 00paGoTKy H 3ammTy
NEPCOHATBHBIX TAHHBIX YUAUIHXCA, CTYACHTOB, IPHBACKAIDTCA K IHCUMNIHHADHOH B
MATEPHANBHOHA OTBETCTBEHHOCTH, @ TAKKE NPHBICKAINTCH K TPRAIAHCKO-IPABOBOI,
IMHHHUCTPATHBHOA H YTONOBHOH OTBETCTBEHHOCTH B NOPRIKE, YCTAHOBACHHOM (helepaTkHpMi
3AKOHAMN,
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Honowenne

0 18uMTe, XpasenHi, o0paborke # Nepenayc NEPCoHAILABIX JAHHBX paboTHHKOB
FOCYARPCTREHHONO DIOUKETHOrO COPAIORATENRHOID YHPEAIICHHA CPEIRCTO
npodeccronanbiioro ofpajonanus «Y e (TeXnHKyM) Quumnuiickoro pelepsay

1. Ofme notomeHns

Hacrosuee [Tonowense peapaboTano & coOTBETCTRAN €0 cT. 24 KOHCTHTYIIHH PO o1
12.12.1993¢, (¢ HIMEHSHRHEMI 8 A0n0JHeHHsEMI ). | POiCIaHc kM KOJIRKCOM P® or 26.01.1996r.
No 14-®3 (¢ wmenennamm 1 gonosernsni), Tpyaossim KojiekcoMm or 30.12.2001r. No 197-
@3, pencpanbisiMi 3axonamu o1 27.07.2006r. Ne 149-03 «06 nidopmanH,
HEHOPMAINOHHBIX TEXHONOTHSX # O 3AIHTE HEGOPMALHAY, OT 27.07.20061. Ne 152-03 «O
NEPCONATBHBIX JTAHHBIX».

Hactosmee TTonokenue paenpocTpansercs Ha BeeX COTPYARHKOB.

1.1, Tlepconansinie Aaimie padoTHRKS — HIDOPMAIHA, HEOOXOTUMEs paloToAaTeNIO B CBAIH
C YCTAHORICHREM TPYAOBBIX OTHOUECHIH H KACAIOMACS KOHKPETHOIO paboruuka, Oun
BEIOSAI0T B cebs: onomuasateabisie gaunnie (PHO, gata u MCCTO pOKIACHNA, TPYAOBAR
Ouorpadia padboruika, hax s GHOrPapH ) JIHYHEIC XapakTepRCTHIH paborHnka
(FP@KARKCTRO, HATHYHC HAYYHBIX TPYI0B, H300PETEHNI i T.1L.), CBEACHHR O ceMeHHOM
OOKEIHI: COCTABE CEMbH: COLMATBHOM NOJOKCHHAN; CIYASOHOM NONOKEHHMN, HABRIKAX: O
dmancosom noroiensn. K npesiocrapiseMuiM NEpCOHAILHEIM AaHHEM paboTHUKE OTHOCHTCH
HIPOPMEIIHS, COACPRKANMCH B TPYAOBOR KHHAKKE, B CTPAXOBOM CBHICTEILCTEE
FOCYIEPCTECHHOTO NEHCHOHEOTO CTPAXoBani: smbopmauns of oOpazosanmuy, KBaNHHAKAIHA
HRPOPMATIHR MEAMIHACKOL'0 XAPAKTEPa; HHPOPMANA B AOKYMEHTAX BORHCKOI'O yHeTa i 8
JAPYIHX JOKYMCHTEX, KOTOPHIE COTCPRET JaHHkIE, HEOOXO/IMMELE padoTOAATCIIO B CBA3N C
TPYAOBBLIME OTHOIICHHAMM.

1.2,  Ob6paborsa NepeoHLILHLIX AaHHAIX PAOOTHHER OCYHICCTAISCTCH B UCIAX obecneyenis
COBMIOACITHS JAKOROR ¥ APYTHX HOPMATHRHO-IIPABDBAIN AKTOR.

1.3.  Padorosarens BIPABE MPOISPATS NEPCOHLILHEE JAHHLE PABOTHHIOR € HCHI0
QOPMHPOBAHHA KAIPOBOID Pe3epai.

1.4. [lpi npreme Ha padoTy, 3AKTNOYSHHH TPYA0BOIO A0TOBOPA, JANOIHCHAN BHIKSTHEIX
AAHHBIX PABOTOAATENL HE HMELT NPABO NOJYYaTh W 0000MmATH HHPOPMALHKIO O PETHIHOIHBIX.
NOMMTHHECKIN it Apyrux yoerIennsx paboTHuka.

1.5. Bee nepconammnic sainsie paboTHuka padoToRdTEb IOJIYYACT TONBKO OT HEFO LaMoro.
1.6, Paboroxarens noayuseT i oOpadarsisaet JIAHHKC 0 HACTHOH JKHIHA PaDOTHHKA TOJBKO ¢
CIO ITHEHBMEHHOITD COTTACHN.

1,7.  Padoronarens coobmaer paloTHAKY LCHH, NPenOIOAATCIbHBIC HCIOUITIKH, Cnocoin
NO/AYHEHRS HEPCOHATBHBEX JARHAX. XAPAKTCP NCPCOHATLHBIX JAHHMIA W HOCACACTENR OTR
paboTHHKS JaTh IACKMCHHOS COLIACHE HA UX N10TYYHEHRE,

1.8, Tonyuars nepeosatbibie Jannme peboTHHKOB Ha OCHOBAHIH 3aKOHA MOFYT: HANOTORRE
opranss, [Mescuonuusit gora PO, Mowt conpatraora erpaxosanis PO, Geaepantas
WHCMEKINA TPy, HCONh30BaHIIC NEPLONAILItLIN SAHHNX PROOTHIKS 0NYCTHMO TOARKD B
COOTBETCTRIN € HEISMIL, ONPEACTBINIAY RX NoayicHne. [lepeiain nepeoRUTEHEN JASHRLIX



PabOTHHKA BOIMOAHE TONEKO © COFAACHS PabOTHHKA, CCAK MHOE He MPeIYCMOTPEHO
IAKOHOAATEABCTEOM,

1.9, PaGoromarens umect npaso cobHPaTh NCPCOBATLHYIO HHGOPMALIHIO, COACPRRLLYIOCS B
AOKYMCHTAX, IIPeaoCTaIenHbIX paGOTHHKOM TIPH npHene Ha paGoTy,

1.10. PabGoroaatens NPOMIBOANT PACHET # BRINIATY HANOTOB 3a PABOTHHEA [YTCM YACPKARNS
ix w3 sapaboTroll miaTes, pafioTofarTelk NMEeT NPABo COBHPATE NpeayeMoTpenisie Hanorossm
Konekoon PM cBeacHRS 0 HATOrOMIATENLINAKE,

111, Jlasnoe Tonokenne pesIOTRPAIIAST HECANKIMOHUPORAHHLIH TOCTYTI K HHDOpPMAIi, ee
NPOTHBONPABHOE KOMUPOBRHHE, HCKAKEHHE, HECNOIL30BANME NPCHAMCPCHHOTO
PacOpOCTPAHCHHA HEAOCTOBEPHON MAGOPMALIMH, HCIIOAB3IOBaHNE HHPOPMALIMH B IIPECTYIHBIX H
KOPBICTHBIX LCASX.

2. TTopsaoK XpaHeHHs, HCHOILI0BANKS W NTEPENAYH NEPCOHATLHBIX JAHHBIX PAGOTHHK
Xpanesue nepeosalbibIX TAHHLIX I0TIKHO HCKIIOHATS HX VTPATY HIAN HX HETPARKILHOE
HCOOMLIORAHKE,

2.1, Xpauenue, snl1a4a TPYIOBGIX KUIDKEK (AyOIHEATL! TPYAOBBIX KHIAKCK): XPAHEHHE THYHBIX
nenl paGOTHHKOB M HHBIX AOKYMCHTOB, OTPAKAIONIMNX NEPCOHATHHEIC NAHHbIC paGoTHIKE,
BOZNATAIOTCH, CICHHANHCTE O KAApaM,

2.2, [epcosanbabie JaHAbIE PADOTHHKOB BMECTE C HEOOXOMHMEIMI AOKYMCHTAMH OCTAIOTCH ¥
pabOTOAATENA HITH JTHIA, OTBETCTBEHHOIO 38 0GOPMICHIE NPHEMa H XPAHEHIS TNIHLIX 18l
COTPYAHHKOB.

2.3, Paborosatent 0GeceunBaeT XPaHeHHE EPEHTHEAIN JOKYMEHTOB, CRATAHNEIX ¢ 00paBoTKOj
ACKYMEHTALMHN 110 YICTY TPYAA, KaAPOS H OIIATS TPy B Opranusauni. B Syxrantepun
XPREATCA ZOKYMEH TSI 10 YHETY HCIONB30BaHKI Palodero BPEMEHH H PACYETOE C MEPCOHANOM
(10 OnUIaTe TPYAA.

2.4, [lpu nepenade nepcoHANBHBIX JAHHBX PabOTHEKA paboTONATE b NOIDKEH CODMOAATE
caenyolne TpedoBaHus:

2.4.1. He coo0WATH NEPCOHANLHEE NARHBIE PEbOTHIEA TPeThell CTOPOHE Be3 THCKMERIOro
COTAACHA PABOTHHKA, 18 HCKTIOYEHHEM CIIYHAEE, KOTA 3T0 HeODXOMNMO B Heasx
MPEAYNIPERIEHIA YIPOILI KIIHH H 310POBLIO PabOTHHKR, @ TAKKE B CIIYHa®X, YCTAHOB/ICHHBIX
teacpanbbM sakonOM;

2.4.2. He coOOHIATH NEPCOHATEHEIC JARHbIC PADOTHHKA 8 KOMMEPYCCKHX LeNsX Hes ero
MHCEMEHHOIO COTNacHs.

243, [lpeaynpenuts MR TOTYHAIOURX ICPCOHANBEER JaHHHE pabOTHHKA, O TOM, ¥T0 311
JAHHLIE MOTYT GHTH HCMONLIORAHKL AMIML B HEASX, TS KOTOPLIX OHP COOGMmENEL, i Tpefonath
OT ITHX JIHL HOXTBEPHACHHA TOO, Y10 310 npasnno codaroaeno, Jmma, nosyyamomme
NEPCOHATBHLIE AsHIbIC PaBOTHIKS, O0AIaNL! COBMOLATL PEKHUM CEKPETHOCTH
(kongmacHunanenocT ). JJAHROS nonomenne He PACIIPOCTPAEAETCH HA OOMCH NEPCOHATLHAIMK
JaHHSIMH PADOTHHKOR B TOPAIKE, YCTAHORNEHHOM (BEACpaTsHEIMK J2KOHAMIL,

244, Paspemars JOCTYN K NEPCOHATHHBM AaHHEM PaGOTHHKOB TONEKO CNCTHATLEHO
YIOTHOMOYCHHBIM THIAM, TPH 5TOM YKA3aHALIE THIA A0MAHE HMETh NPAB0 NOIYYATE TOALKO
Te NEPCOHATRHRIC TAHHLR PaGOTHUKE, KOTOPLIE HEODXOAMMBI U1 BHINCANCHNS KOHKPCTHBIX
ymxunis;

2.4.5. Tlepenasars HEpCOHATHHBIE JAHHBIE PABOTHIKE TPEICTABHTENAM padOTHHKOS B
nopsaxe, yeranosnessHoM TK PO, it orpannunsats o1y HEGOpMALHIO TONBKO TeMA
NEPCOHANEHBIMH JANHLME DADOTHHKA, KOTOPBIC HEOOXOAMMBI A BHITONHEHNT YKA3AHHEMM
NPEACTAaBRTENAMY BX DyHKIM.

2.5. Tlepeaaua MepeoHaibHEX MAHKKX PABOTHAKA B npeeiax OPranH3alMi:

2.5.1. PaboTonatens npeocTaBaseT MitOPMAIIO  HHBIC CBEeACHIA, HCOOXOAMMEBIC L1R
TPOBEPKIL NPABHALHOCTH HCHHCACHHA M YIIATH BAIOIOB, 00f3atenbHbX naaTexkell B
TOCYAIRPCTBCHHYIO OIODKETHYIO CHCTEMY; JOKYMEHTS! 0 [IaTEReCTOCOBHOCTH: CRECHHS O
HHCJICHHOCTH, COCTase paboTaoumx, 3apaborHoil naare n YCROBHEX TPy, O HAIWYHK



cBODOMHEIX paBouiy MECT; IOKYMEHTE! 05 ONTaTe HATOTOB N0 TPeGOBANHIO OPraHos BAACTH
YOpPABACHHSK, IPABOOXPARNTEARHBIX OPraHOn, IOPHINYCCKHX JH1l, KMCIOLUINX Ha 310 (IPABD,
2.5.2. Tlpegocrasnsexmas nudopmawis MoxeT GhITh YCTHOR KW NHCHMCHHOM, BO BTOpOM
CAYYAC ~ JABEPEHA NCHATHIO ¥ OMANHCAMH ONPEeIEHHBIX THIL.

3. OBa3asHOCTH PAbOTORATENS 110 XPAHEHHIO 1 JAINTE NEPCOHATLHBIX JAHHBIX paloTHika
3.1. PaGoronarens 00ECHCHHBAET 3AIMTY NEPCOHATRHEIN AAHHEIX paborHKrka oT
HETPABOMEPHOTO HX HCNOALSOBAHIA HIN YTPATH 33 CUET COBCTBEHHLIX CPEACTS B MOPAIKe,
VCTAHORIEHHOM (JenepansHeIM FSKOHOM,

3.2. Paborosarent obecme HBACT TOCTYT K MEPCOHATHHEIM JaiLIM paloTHIER TOILEKD
YIOTHOMOYEHHBIM IMTIaM.

3.3, PyxosozuTens sakpenscr s [Ipukase no Yupemnenmio pacnpeseneHie obasanrocTel no
00paboTRe MCPCOHANBHAIX JAHHEIX.

3.4, 3anpemaercs 06paboTka uHOOPMALMN B IPHCYTCTRRH HHKIX THIL, KPOME HMEIOUTHX TPpano
JAOCTYNRA K NEPCORATLHRIM NAHHEIM PabOTHHEA.

4, lpaea paGoTHIKOB HA JATY MEPCONATBHEBIN JAHKHIX

4.1. Cornacno c1.89 TK PO patornnkn nmeior npaso Ha;

4.1.1. Tlomyio sadopmaunio 06 ¥X N1EPCOHATSHEIX AAHHBIX 1 o0padorie ITHX NaHALX;
4.1.2. Cpobonsifi ecruiaTHmii 10Ty K CBOHM NEPCOHANILHBIM JAHHEIM, BKIIIOYaS NIPEBO HA
nonygenne xonui moOoH 3amHCH, COASPKAILCH NePCOHATBHBIC TaHHKe paboTHHKA, 38
HCIIHOHCHHCM CITYH2eR, NIP/TYCMOTPENHELIX (e 1ePambHEIM JaKOHOM;

4.13. Onpesenense CBOUX NPeACTABHTENEH 1% JAMHTH CBOUX MCPCOHANBHBIX JAHHRIX,
4.1.4. JlocTyn ¥ OTHOCAIIMMER K HIM MCIRUHECKHM JAHHBIM C IOMOLIBIO MEAHIHECKOID
CHCUBANNCTA N0 MX BRIGOPY.

4.1.5. TpeGosanne 06 HOKTIOMEHUA WM HCTIPABNEHIH HEBEPHBIX HITH HENONHKX
TIEPCOHATHHLIX AAHHLIY, 4 TaxiKe JaHHbIX, o0paboTakHbIX ¢ napymennenm Tpeforannit TK PO.
[lpw orxase paGoToMaTE I HCKIOURTS WIH HCTPABHTE NepCOHATHHLIE JaHEbe paloTHHKS OX
HMEET [IPABO 3aIBHTE B IHCKMEHHONR POpMe paBoToaTENO O CBOM HECOrIaCH T ¢
COOTBRTCTRYIONIHM 000CHOBAHHEM TAKOTO HECOTTACHH, [Tepeconaneubic antbie OUCHOYHOTD
XapaKTepa pabOTHHK HMEET Npano JIOMOMHATS JARBICHNCH, BRPDKAIOLINM ero COOCTREHHYIO
TOURY 3pCHHs;

4.1.6. Tpebosannre 06 u3semeHny padoTonaTenes Boex Ju, XOTOPEIM paHHee Ouumh
COODIICHB HEBEPHBIE HIIK HENOIHEE NEPCOHATLHER TaHRbIC paboTHHKE, 060 Beex
NPOA3ECACHHBIX B HAX HCKITOMCHHSX, HCIIPARTEHHSX HIR AOMOTHEHHAX:

4.1.7. OGkanomanme B cy moGKIX HeNPABOMEpHEIX MefcTait 1H GevselicTnms paboTogaresn
npH 06paGoTre # JANTE Ero NePCOHANLILIX AAHHBIX.

5. OrsereracunocTs PadOTOAATENA H JHIL, OCYIHECTBARIOLIN paloTy ¢ nepcoHANBHEIMA
JRHHBIM

5.1. Paboruuk obnzan:

*  XPUHHTE B TailHe HIBCCTHBIE eMY KOHDHICHIMATHHEE CHEIeHHS, MHGOPMEpOBATE
PYKOBOHTENS O PAKTAX HADYINCHHS NOPRIKA 06PAITEHIs KOHHISHIMATEHBIMK CHELCHIAM,
O CTARMIMX eMy HIBECTHLIM MONKLITRAX HECAHKIMOHHPOBANKONO AOCTYNA K MHOPMALHK;

- Co0MOAATE MPABHA TIOALIOBAHIA AOKYMEHTAMH, TIOPSIOK HX YUETA H XPAHCHHSI,
obecnenBars B nponecee palioTh COXPAHHROCTE uHGOPMAIHH, ConepRalleiica B HUX OF
HOCYOPOHHEX JIHIL;

- AHAKOMHTBCA TOTBKO © TEMH CIYKCOHLIMH JOKYMEHTAMH, K KOTOPEIM (O/TyZeH JOCTYN B
CHITY HCTIONIHCHHEA CBOMX CnyxeOHRIX oDs3ansocTeit.

5.2 Jlnua, BUHOBHEIE B RAPYIIEHHH HopM, PETYIMPYIONIHX NoxyscHue, 00paboTKy ¥ SaumTy
MEPCORANBHLIX JAHHLIX paboTHHKa, HeeyT AMCLHILIMRAPHYIO, AAMHHMCTPATHEHYIO,
MPAXAIHCKO-NPABOBYIO HIIH YIOJOBHYIO OTBETCTECHHOCTS B COOTBETCTRHI C (enepansHBIMK
3aKoHam#,

5.3, K cOTpysHuKY, OTBETCTBEHHOMY 3a XPaHEHHC nepeoHanbHOH HHGOPMATHE paboTHnKaE,
paboTonarens Bnpase MPUMEHHTE OIHO 13 AHCITRNAHHAPHEIX BIBICKAHMI, NpeIyCMOTpeHHEIN



er. 192 TK Pd, a ivenno: samevanne, suropop, ysonbHeune, K JAMCHHILTHRAPHOH
OTBETCTBCHHOCTH NPHBACKAIOTCR TOILKO Te pabUTHHKH, KOTOPHIE 110 YCIOBHAM CBOHX TPY1O0BBIX
A0rosopoR 00A3aHN CODMOAATH IIPABHTA PAGOTH ¢ NEPCORATLHLIMN JAHHBIMHE,

5.4, PaBGoTtosarens BIpase pacTOPIHYTH TPYAOBOH AOroBOp NO CBOSH HHHIIHATHEE NPH
PESrAAIEHHH OXPAHACMOH 3JAKOHOM TUifHBI, CTaRINEN MiRecTHON PabOTHHKY B CBA3M ¢
HCIIOMHEHHEM MM TPYIOBRX 0683aus0CTedd,




